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INTRODUCTION
The journal banner always appears on the first page above the title. This style sheet is a set of suggestions for formatting primarily text design cases for the International Journal of Designs for Learning, and represents the general style sheet that will be used to format manuscripts accepted for publication.
FORMATTING GUIDELINES
All are paragraphs are set flush left. The body text is 10 pt Arial, and all figure captions are 9 pt Arial. Skip one 16 pt line between the title (on page 2) and the first body paragraph. Only one empty space divides sentences in a paragraph. All captions—for tables and figures—appear below the element. The reference list follows APA 7th edition style.
APPLYING STYLES
Use the styles built into this document by selecting the appropriate style in the “ribbon” in Microsoft Word. Styles for Headings 1-3, bulleted lists, numbered lists, and paragraph text are provided. To use these styles, select the text you would like to format, then click on the appropriate style.
HEADING STYLES
First level section headers appear flush left, uppercase, bolded, and in 12 pt Arial. Please use the “Heading 1” style to ensure that formatting is applied correctly. Similarly, second-level section headers are applied through the “Heading 2” style and are flush left, title case, bolded, and 12 pt Arial. 
Some common section headers we have seen in the past are: Context, Experience of the Design, Design Process, Failure Analysis, and Conclusion (Howard, 2011).  More often than not, section headers entitled Methods or Results are inappropriate for design cases.


[image: A timeline graphic spanning from September 2010 to September 2011, outlining project phases. It includes phases labeled "Analysis/Planning" from September to November 2010, "Data Collection" from December 2010 to January 2011, "Design of Tasks & Task Classes" from January to April 2011, "Summer Work" from mid May to mid July 2011, "The 'Box'" from July to mid August 2011, and "Implementation (Residential)" from August to September 2011. Three boxes are connected to "Analysis/Planning," labeled selected a course to develop, to "Design of Tasks & Task Classes," labeled 2011 IST Conference, and "Implementation (Residential)," labeled review with former instructors. ]

Figure 2: Example of a wide figure. Ideally, a full-width figure (7” wide) should be placed at the top or bottom of the page (example from Gray, Jung, Watson, Jia, & Frick, 2012).
FOOTNOTES
Footnotes are not preferred, but if used should be displayed as endnotes (placed after the Acknowledgments and before the References) and formatted as 9 pt Arial. Footnotes are sequentially numbered throughout the whole article, not by the page. 
PUNCTUATION
Final punctuation in a sentence following a direct quote always appears inside the quotation marks.  Of course, after a citation the sentence final punctuation appears after the parentheses close.
FIGURES AND TABLES
The use of images to illustrate the design process and finished design artifact is highly recommended. These images may be placed however the author desires, but note that the flow of text may change in the final editing process, and that precise formatting is not required during the review process. ALL IMAGES MUST HAVE ALT TEXT. 
GENERAL GUIDELINES
Figures and tables may be formatted however the author desires. These elements may be as small as 3.375” wide (the width of the text column) and as large as 7” wide (the width of the text area on the page). It is recommended that images that extend the full width of the page be placed at the top or the bottom. 
MULTIMEDIA ELEMENTS
If the author plans to include multimedia elements in the final PDF version of the article, this is highly encouraged. This may range from an embedded video to a fully interactive simulation. 
Placeholder
For review purposes, we recommend including a “still” or placeholder version of the artifact, and provide the full media file as a supplemental file in your submission. 
Summary
It is also recommended that a brief summary of the artifact be provided for review purposes in the figure caption.
[image: Close-up of a file drawer containing multiple hanging file folders with clearly visible tabs and labels, suggesting organized document storage.]
Figure 1. Provide the highest quality image possible. A figure can be up to 3.375” wide to fit within a column, up to 7” wide to fill both columns, or any measurement in-between (example from Gray, et al., 2012).
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