The NIH Public Access Policy

The Policy applies to any manuscript that:
· Is peer-reviewed; 
· And, is accepted for publication in a journal on or after April 7, 2008; 
· And, arises from: 
· Any direct funding1 from an NIH grant or cooperative agreement active in Fiscal Year 2008 or beyond, or; 
· Any direct funding from an NIH contract signed on or after April 7, 2008, or; 
· Any direct funding from the NIH Intramural Program, or; 
· An NIH employee 
Until further notice, papers written in scripts other than Latin (e.g., Russian, Japanese) cannot be processed by the NIHMS.  These papers are not required to be posted on PubMed Central and do not require evidence of compliance on applications, proposals or reports.  The NIHMS continues to process papers written in Latin (Roman) script that contain characters and fonts used in standard mathematical notation. 
Authors may submit final peer-reviewed manuscripts accepted before April 7, 2008 that arise from NIH funds, if they have appropriate copyright permission.

1 "Directly" funded means costs that can be specifically identified with a particular project or activity. See NIH Grants Policy Statement, Rev. 12/2003.
Applications, Proposals and Reports must include evidence of compliance with the NIH Public Access Policy for all applicable papers that are authored by the Principal Investigator (PI) or arose from the PI’s NIH funds. 
Address Copyright
Before you sign a publication agreement or similar copyright transfer agreement, make sure that the agreement allows the paper to be posted to PubMed Central (PMC) in accordance with the NIH Public Access Policy.  Final, peer-reviewed manuscripts must be posted to the NIHMS upon acceptance for publication, and be made publicly available on PMC no later than 12 months after the official date of publication. 

Points to consider.
· Which submission method will be used? 
· What version of the paper will be made available on PMC?
· Who will submit the paper?
· When will it be submitted?  
· Who will approve the submission?
· When will the paper be made public on PMC?
See “Whose approval do I need to submit my final peer-reviewed manuscript to PubMed Central” for more information.
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Method A: Publish in a journal that deposits all final published articles in PubMed Central (PMC) without author involvement.
Some journals automatically deposit all NIH-funded final published articles in PubMed Central, to be made publicly available within 12 months of publication, without author involvement.  See the list of these journals at http://publicaccess.nih.gov/submit_process_journals.htm.
[bookmark: b]Method B: Make arrangements to have the publisher deposit a specific final published article in PubMed Central.
Some publishers will deposit an individual final published article in PubMed Central upon author request, and generally for a fee.  See the list of publishers.
[bookmark: c]Method C: Deposit the final peer-reviewed manuscript in PubMed Central yourself via the NIH Manuscript Submission System (NIHMS). 
Submitting a final peer-reviewed manuscript to PubMed Central (PMC) via the NIHMS involves three tasks, as explained below.  Task 1 may be done by an author or by someone in the author’s organization (e.g., an assistant or a librarian).  Tasks 2 and 3 must by done by the author.

A Note on Timing: NIH awardees are responsible for ensuring that manuscripts are submitted to the NIHMS upon acceptance for publication and that all NIHMS tasks are complete within three months of publication.

For a video of this process, see Submitting an Article to PubMed Central (WMV Video - 12:01) (Help Viewing Captions). 
[bookmark: OLE_LINK6][bookmark: OLE_LINK5]Task 1: Deposit Manuscript Files and Link to NIH Funding 

Upload a copy of the accepted final peer-reviewed manuscript and associated files (e.g., Microsoft Word document and figures) via the NIHMS.  At the same time, identify the NIH funding associated with the manuscript.  It usually takes less than 10 minutes to complete this task.

Task 2: Authorize NIH to Process the Manuscript

The author designates the number of months after publication when the manuscript may be made publicly available in PMC.  The author then confirms, via the NIHMS, a statement that the deposit of the manuscript is consistent with any publication and copyright agreements, and that NIH may begin processing the manuscript for use in PMC.

Task 3: Approve the PMC-formatted Manuscript for Public Display

The NIHMS will convert the deposited files into a standard PMC format, and email the author to approve the PMC-formatted manuscript for public display.  The author then reviews and approves the PMC-formatted manuscript via the NIHMS. Corrections to the manuscript, if necessary, may be requested at this time.  

Following completion of Task 3:
· The NIHMS will email the author and all PIs the citation with the PMCID once it is assigned;
· PMC will automatically make the paper publicly available after the designated delay period has expired.
PMC will automatically make the paper publicly available after the designated delay period has expired.
[bookmark: d]Method D: Complete the submission process for a final peer-reviewed manuscript that the publisher has deposited in the NIH Manuscript Submission System (NIHMS).
In a variation of Method C, some publishers deposit the manuscript files in the NIHMS, provide contact information for a corresponding author, and designate the number of months after publication when the paper may be made publicly available in PMC. See the list of Method D publishers.

A Note on Timing:  Though a publisher may make the initial deposit of files under Method D, NIH awardees are responsible for ensuring that manuscripts are submitted to the NIHMS upon acceptance for publication and that all NIHMS tasks are complete within three months of publication.
The NIHMS will notify the author when the manuscript files are received from the publisher.  At that point, the author must complete all of the tasks outlined for Method C, except for the file deposit part of Task 1 above. 

Following completion of Task 3:
· The NIHMS will email the author and all PIs the citation with the PMCID once it is assigned;
· PMC will automatically make the paper publicly available after the designated delay period has expired.
PMC will automatically make the paper publicly available after the designated delay period has expired. 
For a video demonstrating author tasks on the NIHMS for Method D, see Approving Submission of an Article to PubMed Central (WMV Video - 6:26).
Include PMCID in Citations

Anyone submitting an application, proposal or report to the NIH must include the PMC reference number (PMCID) when citing applicable papers that they author or that arise from their NIH-funded research.
Example:  Three authors collaborate on a paper that falls under the public access policy.  Author A has no NIH support, Author B worked on the paper using salary support from his mentor’s NIH award, and Author C used her NIH award to support the research reported in the paper.  If any of the four scientists (the authors and Author B’s mentor) cite the paper when they apply for an NIH award, they must include the PMCID in the citation.  However, when another scientist (anyone other than the three authors or Author B’s mentor) cites this paper in their NIH research application, they are not required to include the PMCID.  In addition, when Author B’s mentor and Author C next report on the progress of their respective awards to NIH, they must cite the paper and include the PMCID. 
How to Cite
1. Include the PubMed Central reference number (PMCID) at the end of citations.
For papers published more than 3 months before an application, proposal and report is submitted:
List the PubMed Central reference number (PMCID) at the end of the full journal citation for the paper in NIH applications, proposals and reports.  A PMCID is the only way to demonstrate compliance for these papers.  

For papers in press, or published within 3 months of when an application, proposal or report is submitted:
· When using Submission Method A or B, indicate “PMC Journal - In Process” or the PMCID at the end of the full citation. 
· When using Submission Method C or D, provide a valid NIH Manuscript Submission System reference number (NIHMSID) or PMCID at the end of the full citation. Note, NIH awardees are responsible for ensuring that all steps of the NIHMS submission process are complete within three months of publication. 
2. Place the Literature Citations in the appropriate location.
The appropriate locations for literature citations vary depending on the application type.  See the Guide Notice NOT-OD-08-119 for details.
The Difference Between a PMCID and a PMID 
The PubMed Central reference number (PMCID) is different from the PubMed reference number (PMID). PubMed Central is an index of full-text papers, while PubMed is an index of abstracts. The PMCID links to full-text papers in PubMed Central, while the PMID links to abstracts in PubMed. PMIDs have nothing to do with the NIH Public Access Policy.
[bookmark: examples]Examples of Citations
Sala-Torra O, Gundacker HM, Stirewalt DL, Ladne PA, Pogosova-Agadjanyan EL, Slovak ML, Willman CL, Heimfeld S, Boldt DH, Radich JP. Connective tissue growth factor (CTGF) expression and outcome in adult patients with acute lymphoblastic leukemia. Blood. 2007 April 1; 109(7): 3080–3083. PMCID: PMC1852221
Cerrato A, Parisi M, Santa Anna S, Missirlis F, Guru S, Agarwal S, Sturgill D, Talbot T, Spiegel A, Collins F, Chandrasekharappa S, Marx S, Oliver B. Genetic interactions between Drosophila melanogaster menin and Jun/Fos. Dev Biol. 2006 Oct 1; 298(1): 59-70. PMCID: PMC2291284 
Examples, before the PMCID is available: 
For Submission Methods A and B, use “PMC Journal - In Process”:
Example: Sala-Torra O, Gundacker HM, Stirewalt DL, Ladne PA, Pogosova-Agadjanyan EL, Slovak ML, Willman CL, Heimfeld S, Boldt DH, Radich JP. Connective tissue growth factor (CTGF) expression and outcome in adult patients with acute lymphoblastic leukemia. Blood. [a publication date within 3 months of when the application, proposal or report was submitted to NIH]. PMCID: PMC Journal - In Process
For Submission Methods C and D, use the NIHMSID:
Example: Cerrato A, Parisi M, Santa Anna S, Missirlis F, Guru S, Agarwal S, Sturgill D, Talbot T, Spiegel A, Collins F, Chandrasekharappa S, Marx S, Oliver B. Genetic interactions between Drosophila melanogaster menin and Jun/Fos. Dev Biol. In press. NIHMSID: NIHMS44135
Note: NIH expects NIH applications, proposals and reports to provide the most up-to-date information available on Public Access Policy compliance.  The NIH Manuscript Submission reference number (NIHMSID) or "PMC Journal - In Process" should not be used once the PMCID is available.  Previously submitted applications, proposals and reports need not be updated when the PMCID becomes available.

Questions?
· View Indiana Universities’ resources here:
http://www.libraries.iub.edu/index.php?pageId=1003098
http://library.medicine.iu.edu/special-collections-and-services/nih-public-access/
· For general NIH public access policy compliance questions, contact IU ScholarWorks at iusw@indiana.edu. 
· If you have active compliance problems, contact the IU Office of Research Administration at orateam2@indiana.edu. 
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